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Creating Your Own Auto Text in Cerner

As you may know by now, Cerner Auto Text works similar to Commands in Fluency Direct.
Both speed up documentation by triggering the insertion of blocks of pre-established text or
templates that are frequently used when creating clinical documentation or notes.

There are many benefits of using Auto Text in Cerner. It allows you to add an embedded smart
template, such as Allergies and Medication List. Also, you can format a document using
different font sizes, styles, bolding, italics, and etc., whereas Commands in Fluency Direct only
allows you to use plain text.

To create AutoText, begin with the Manage AutoText button ®E, which can be found anywhere
you would manually enter text in PowerChart: such as Message Center and the Workflow
Summary text boxes.

Option 1: One easy spot to find this that doesn’t require opening a patient’s chart is New
Message in Message Centre:

Message Centre

Saved Documents X

Inbox Summary

Inbox | Proxies | Pools 4 Communicate -, Open 38 Message Journal Forward Only Select Patient 1;
X Create Da... ation Patient Inform...  Patient Name Status
Display: | Last 90 Days v
27-Mar-2018 0... LGH th Prog TESTSCHPROD... Opened
= Inbox ltems (0)
Results Click Communlcate to open a
D New Message window. A new
ocuments .
—— window popps up (see below).
Messages
@ New Message
Task Edit

? High {, Notify 3 Message lournal § Portal Options

Patient: || ‘ o CaHer:l ‘ Caller #
To: |

CcC: | | {4  Provider: HTE;tFESR, GeneralMedicine-Physician3 FESR, MD
Subject: v Saveto Chart A

Attachments
Browse Documents Other Attachments
Message
Arial v v @ a8 § BUZSEEE

General Message:
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Option 2: Any text fields, such as Physical Exam, History of Present lliness, Assessment
and Plan, on workflow tabs:

Physical Exam

e —

|Tah0ma =S B I U &~

Option 3: While directly editing a document:

#ada s W
Free Text Note X List

Tahoma ({11 - B I U == 5.~

[t
il
1]
N
=)
N/

Once you click on the Manage Auto Text icon ®E, you will see this new view:

@l Manage Auto Text = =

[m] Show Auto Text Notifications

My Phrases Public Phrases
=

Edit... Duplicate.. Delete

\ Public Phrases — Select this tab to view the

global list.
Click on Plus sign + My Phrases — Default opens to this tab, which
to create a new text or displays a list of all your personal phrases.

template.
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A new window, Manage Auto Text, shows up:
- oEEM|

Description - Enter a brief description of
the Auto Text for your reference.

Abbreviation - This area is
case-sensitive. Also, use an

uncommon character .
combination that is unlikely to Tool Bar — To enhance formatting, such
be replicated at the start of as font type, size, style, colour, alignment,
ordinary words, such as .., ==, Insert Template, and Create Drop List

or zz.

Cancel

Abbreviation: This area is case-sensitive. Enter an abbreviation using an uncommon character
combination that is unlikely to be replicated at the start of ordinary words, such as .., ==, or zz.

Description: Enter a description of the Auto Text for your reference.

Note: It is important to carefully select your auto text abbreviation to eliminate a random Auto
Text pop up. If you use (,,), it will be recognized as a global Auto Text and will be shared
with other providers in the facility.

o iansge Aika e = sl e With the cursor in the text
o o e box below the tool bar, you
—_— ~ e can either type or dictate

your text.
e The toolbar tools allow you
to edit and format your text.

ound, Mo oases palpale o e, e Feel free to make it bold or
to enlarge a font size to
Bt o b, o, r . ol stand out.
Mrire: Hormal refleses; normal tone; o focal deflcits apprediated. Apgroprinte for age. ° ClICk Save at the bOttom Of

this window once the Auto
Text entry is completed.
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Building Your Own Template in Cerner
of
o o e You can build your own template just like how you
e3¢ « 81 did it in Fluency Flex.
REASON FOR CONSULT e Please use [] (opening bracket + space + closing
' bracket) as a place holder.
PAST MEDICAL HISTORY
t e _ and [_] should also work ok; however, we
MEDICATIONS recommend you to use []
;m-,ms e You can insert Smart Template and Drop List in the
B dlergs) template (see below)
.H.lsm RY OF PRESENT ILLNESS
DIAGNOSIS
B8 | * pisgrosis |

IMPRESSION AND PLAN
11

Insert Template (in the Tool Bar) : Smart Template, the structured

data compiled on PowerChart, can be inserted.

Example: Allergies, Date of Admission, Medication List, Diagnosis (for
Discharge Diagnosis) etc.

Note: Depending on a facility, not all Smart Templates are available/activated.

®f Consee Doy Lt - o EH
Create Drop List (in the Tool Bar) = : Although Fluency Direct does | Sy m e s iermmnis oty
not support full functionality of a dropdown list, you can still insert a AL e e Pk Deini
list and use a mouse to click an applicable selection. '

Note: Fluency Direct does not support a function to select an applicable selection at this
moment. Please do not introduce this function yet.

Note: The font size and colour will be standardized on all distributed reports!
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How to insert a template into a blank document?

e ey e |

[ it
i o e
Create Note

Gen Med Progress Note (SO. s

Gen Med Progress Simple

Gen Med Procedure Note

Select Other Note

dadd 5 B R badd B W

Wdew Not X ®
NewMNote X MewNote | List » Ritw hvte miabylat

Note Type List Filter:
Note Type List Filter: s L

- Position
Position ~ L

Type:
Type D — E—
| b N\ A Note Provider

|ﬁ Discharge Summary

Family Conference Note

Family Medicine Clinic Note
Tl

Family Medicine Consult
Free Text Note Family Medicine Procedure Note
: Family Medicine Progress Note
Family Medicine Refemal
“Date: General Medicine Clinic Note

3 o 0 General Medicine Consult
|30-Map- 2016 1 = Lo POT General Medicine Procedure Note

General Medicine Progress Note

L Neurological Determination of Death
Author: Patient Discharge Summary
Resuscitation Note

| Transfer Note
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To use a template, click
‘Select Other Note’ located
very bottom of the
Components under the
Admisson tab.

A new window will pop up.
Under ‘New Note’ tab,
choose an applicable
document type.

Select ‘Free Text Note’
Template to open a blank
document.

Once the blank document
opens, you can insert a
template by typing in an
abbreviation or by voice
command (see below).

Confumatien of Newsiogesl Dettrmnatios
Consull Nete

Consul Note Senple

Dischasge - GNC Transer of Case
Dischasge Summaey

ED Mt

ED Mt - WerkasbeBC

ED Fiste Simple

ED Nurting Adsestmant Note

ne-u! Conference Note

CU Ademiviien/ Comultation Note
HCU Dby Progress Mote
HCU Miiticiscipinary Confevencing fior Com

ICU Trander Note

Voice-Enabling Cerner Auto Text and Template

Cerner autotext is triggered by typing keystrokes on your keyboard. To voice enable a Cerner
autotext, you will need to create a voice command by doing the following (this must be repeated

for each autotext you wish to voice enable):

@ Miao, Julia

Microphone setup
Speech box

Dictionary

Commands
ADDrEviatons.

Device button mappings
Medical specialty

Profile training

Formatting

Help

Change password
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Manage commands

Command groups + Add | Tekizaws, Shing's Comenands Avavabuity Erra

Add a command
Name

Available everywhere
T Tex 1 Simulate pressing

J._ Ctrl + 5

]

@ wait
§ Mouse

1 Simulate pressing

|-.-..P.E.D.LA.T,ELC,P.H.Y,S,LQAJ-O

{5} Comment

sopi

Available everywhere

| @ xey | L.PEDLATRLCPHYSLCALD

! Wait time

Fa

| B Mouse | Wait for time Wait for window
|
|

o T TR
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e Make sure your own command group
has been selected.

ie. Click on ‘Command Group’ then select
your own Command Group.

e Then, click on ‘+ Add’ to add a new
command.

o Click ‘Wait'. The optimized
default is 0.5 seconds.
Keep as is and do not
modify this wait time.
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Awadable everywhere

Lalet 1 Simulate pressing

= | 2 Waittime

@G Mouse | Wait for time Wait for window
I Wait time

L W] 0s secands

D Command

[E] Seript | Simulate pressing 1

- [ ReTuRN o

{+) Comment '

MName
T Tet J 1 Simulate pressing
@ ke | LLPEDLATRILCPHY.SLCALD
@ wee |
—_————— /  Wait time
B Mouse | Wait for time Wit fior windew
Wi Wait time
D rclowe | 05 seconds
D Command |
B Seript | © Simulate pressing
P— RETURN Q
{++) Comment |
o
*hysical Exam
Tahoma < || 9 BIUA A Exzam of
Skin: Normal turgor and without lesions.
Eves: Red refiex present bilaterally. Pupils equall  goss 't W
Head: Normocephalic with age appropriate fontd Free Text Mote X | MewNote ] Lit
Peripheral Vessels: Normal pulses and perfusic
Heart: Regular rate and rhythm; normal 51 and Taho - B I Y e B of

Lungs: Unlabored respirations; symmetric chest
b Soft, without org galy. Bawel §
Genitalia: Normal male external genitalia. Testd
Spine: Straight with no lesions.
Joints: Hips with full range-of-motion; negative |
Extremities: No dubbing, cyanosss, or edema. |
Mental Status: Alert, oriented, in no distress. &4
Neuro: Normal reflexes; normal tone; no focal d

Last Saved: 28/05/18 09:43

REASON FOR CONSULT
[

PAST MEDICAL HISTORY
(1

MEDICATIONS

(1

ALLERGIES
ALLERGIES

HISTORY OF PRESENT ILLNESS
]

DIAGNOSIS
DISCHARGE DIAGNOSIS
Infusion

IMPRESSION AND PLAN
(1
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Name the command something
that is unique and easy to
remember, always preceding the
name with ‘Insert’ e.g. ‘Insert
Pediatric Physical'.

Then click ‘OK’.

Now test this in Cerner. Position
the cursor where you want the
command to appear. You can
use any text box or a template.

Dictate the command name. (eg.
Insert Pediatric Physical)

The selected autotext or the
template will appear on screen.
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